Extension work – Value lists - lookup
Now comes the really clever stuff!  Hang on to your brain!!!!!

Before you enter your data, you will create a form to make it easier.  I have limited the types of species you are allowed to have in your pets database.

It would be time saving if you could select from a drop down list in the form, the type of species that you have, rather than having to keep on typing them in all the time.  
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In order to do this, we will create a lookup field. 

In design view, click in the species field.  Down in the field properties box, click on the lookup tab.  Then click into display control – it will look like this:

Next click into row source type and select value list.  
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At this point, click into the data type box for species and change it to LOOKUP WIZARD.  This will take you through what you need to do as follows:

Choose to type in the values that you want.
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Then, you only need one column, and then enter into the column the species list that you require:
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Click on finish and your design view for species should now look like this:
You will be able to see the benefit of having done this when you create your form.
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